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PHAN I1. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Ping ky hanh nghé va cip Thé cong chirng vién

Trinh tu thuc hién:

- T6 chire hanh nghé cong chitng nop hd so diang ky hanh nghé va cip Thé cong
ching vién dén S¢ Tu phap noi dang ky hoat dong;

- S& Tu phép ra quyét dinh ding ky hanh nghé va cap Thé cong ching vién;
trueong hop tir choi phai thong bao bang van ban c6 néu rd ly do.

Ciach thire thwe hién: HO so dugc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tyc hanh chinh da duoc cung cip truc tuyén) dén So Tu phap.

Thanh phén hé so

- Gidy dé nghi dang ky hanh nghé va cap Thé cong chang vién theo Mdu TP-CC-
06-sd ban hanh keém theo Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cia Bé trurong
B Tu phdp sira doi, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
vure bé tro te phap;

- Quyét dinh bd nhiém hodc b nhiém lai cong chimg vién (ban sao c6 chimg thuc
hodc ban chup kém theo ban chinh dé ddi chiéu);

- 01 anh chan dung c¢& 2cm x 3cm cua cong ching vién duoc dé nghi dang ky hanh
nghé va cip Thé (anh chup khong qua 06 thang trude ngay ndp ho so):;

- Gidy to ching minh coéng ching vién 13 hoi vién Hoi cong ching vién tai dia
phuong hodc hoi vién Hiép hdi cong chung vién Viét Nam;

- Quyét dinh thu hdi Chimg chi hanh nghé luat su, Chung chi hanh nghé dau
gia, quyét dinh mién nhiém Thira phat lai, gidy to ching minh da chdm dat cong viéc
thudong xuyén khéc; gidy to ching minh da duge S¢ Tu phap x6a dang ky hanh nghé &
t6 chtrc hanh nghé cong chung trudce d6 hodc vin ban cam két chua dang ky hanh nghé
cong ching ké tir khi dugc bo nhi€ém, bo nhiém lai cong chirng vién.

S0 lwrgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di hd
so hop 18, S& Tu phap ra quyét dinh dang ky hanh nghé va cip Thé cong chimg vién;
truong hop tir chdi phai thong bao bang vin ban c¢6 néu rd 1y do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé va cip
Thé cong chung vién.

Lé phi: 100.000 dong/hd so.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.

MAu don, miu t& khai: Mdu TP-CC-06-sd ban hanh kém theo Théng tir s6

03/2024/TT-BTP ngay 15/5/2024 cia B¢ trucng B Tw phdp sira déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tuw phdp.



Can cu phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi sira d6i, bd
sung mat s6 diéu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, sd
tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truéng Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong chimg; 16 phi cAp thé cong chimg vién, duoc stra doi, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.

- Théng twr s6 0312024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bo Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.



Mau TP-CC-06-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

-----------------------------

DA CNI tU SO o,

Pé nghi S Tu phap ding ky hanh nghé va cap Thé cong chuang vién cho cac

cong chung vién sau day:

STT

Ho va tén;
Ngay, thang,
nim sinh; S6

CMND/S6 Thé
CCCD/S6 dinh
danh ca nhan;
Noi cu tru cua
céng charng vién
tai tinh, thanh
phé truc thudc
Trung wong noi
té chirc hanh
nghé cong
chirng dang ky
hoat dong (1)

S6, ngay, thang,
nim ciaa Quyét
dinh bé nhiém/bo
nhiém lai cong
chirng vién

Cong chikng vién
hop danh/Céng
chwng vién lam
viéc theo ché do
hop déng (2)

Chit ky

Tinh (thanh phd), ngay.......thang......ndm......
Trwéng Phong cong chirng/Truwéng Van phong cong chirng
(Chir ky/chir ky sd, ho tén; dau/chiz ky sé cia té chirc) (3)




Ghi chu:

1. Théng tin sé (1): Co quan cé tham quyén, can bg, céng chic, vién chirc, ca
nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét thi tuc hanh chinh, cung cdp dich vu
cdng co trach nhiém khai thac, si dung thong tin vé cur trii ciia cong dén trong Co sé
dir liéu quéc gia vé dan cu dé gigi quyét thu tuc hanh chinh, cung cdp dich vu céng
theo Piéu 14 Ngh; dinh s¢ 104/2022/NP-CP ngay 21/12/2022 cia Chinh pha sira doi,
bé sung mét sé diéu cua cac nghi dinh lién quan dén viéc ngp, xudt trinh sé hg khau,
s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cdp dich vu céng. Truwong hop
khong thé khai thac dwoc théng tin cw trii ciia cong dan, co quan ¢6 tham quyén, can
bg, cong chirc, vien chire, cd nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét tha tuc
hanh chinh, cung cdp dich vu cong c6 thé yéu cau céng dan ngp ban sao hodc xuat
trinh mét trong cac gidy to cé gia tri chieng minh théng tin vé cue trii.

2. Thong tin so (2): Truong hop té chite dang ky la Phong céng chirng thi bo
trong cét nay.

3. Thong tin sé (3): Trwong hop ddng ky hanh nghé va cdp Thé cong ching
vién cung thu tuc dang ky hoat dong cua Van phong cong chung thi chi ky va ghi rd ho
tén cua Truong Van phong cong chung.

4. Céac théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay duwng biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu céng truc tuyén.



2. Cap lai Thé céng chieng vién
Trinh ty thuc hién:

- Cong chang vién dé nghi cap lai Thé cong ching vién nop hd so dén So Tu
phap noi minh dang ky hanh nghé;

- S& Tu phap xem xét, cap lai Thé cho cdng chiing vién; truong hop tir chéi
phai théng bao bang van ban c6 néu rd 1y do.

Céch thic thuc hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
truc tuyén (néu thu tuc hanh chinh d3 duoc cung cap truc tuyén) dén So Tu phap.

Thanh phan hd so:

- Gidy dé nghi cip lai Thé cong chung vién theo Mdu TP-CC-07-sd ban hanh
kém theo Théong tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bg trueng Bo Tw phdp sira
doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh vic bé tro tw
phap;

- 01 anh chén dung c& 2cm x 3cm (anh chup khong qua 06 thang trudc ngay
nop hd so);

- Thé cng ching vién dang st dung (trong truong hop Thé bi hong).

S6 lwong hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan du ho
so hop 18, S& Tu phap cap lai Thé cho cdng chimg vién; truong hop tir chéi phai thong
bao bang van ban ¢ néu rd ly do.

Péi twong thuc hién thi tuc hanh chinh: Cé nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwc hién thi tuc hanh chinh: Thé cong ching vién.

L& phi: 100.000 dong/hd so.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cong ching vién duoc cip lai Thé cong ching vién trong truong hop Thé da
duoc cap bi mat, bj hong.

Mau don, miu to khai: Mdu TP-CC-07-sd ban hanh kém theo Théng tw so
03/2024/TT-BTP ngay 15/5/2024 ciia By truwong BS Tu phap sira doi, bo sung 08
théng twr lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phép;

Can cir phép ly:
- Luét Cong chimg s6 53/2014/QH13;

_ Thong tu sé 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong ching;

- Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 cia Bo truong Bo Tai chinh
quy dinh mac thu, ché d6 thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
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tham dinh tiéu chuén, diéu kién hanh nghé cong ching; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tw s6 111/2017/TT-BTC ngay 20/10/2017 cta BO truong Bo Tai chinh.

- Théng twr s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bo Tuw phdp sira
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.



Mau TP-CC-07-sd

(Ban hanh kém theo Théng fur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh gui: S¢ Tu phap tinh (thanh phd) .....cc.cveeeeeeceeeeeeeeeees
TONEEN LA e Gidi tinh (1):......
Ngay, thang, nam sinh: ............ [ooiiinne. [ovoiiinnnn,

QU TS Yo 110 1 172 OO

S6 Chang minh nhan dan/Sé Thé cin cudc cdng dan/Sé dinh danh c& nhan:

Ngay, thang, nam cap (3): ......... [ [overaann, NOi AP (4): v
(doi voi Chitng minh nhén dén, Thé Céin cudc cong dan)

NOT thUONZ t1T (5)1 eeeiieeitie e neas
NOT G HIEN A1 (0): 1vveeiiiiie ittt snb e e snne e e neeas
Dién thoai: .........ccocvveeieiinnnenn. EMail oo

Hién dang hanh nghé cdng chiing tai Phong cong chig/Vin phong cong ching

1 )T W 41 (VT USRS
D3 dugC CAp The CONG ChTNG VIBN SO: .e.voeeieeeeeeeeeeeeee s
Ly do d& nghi cap lai Thé coNG ChGNG VIBN: .......cvveeeeeeeeeeeeeeeee e

Toi xin chiu trach nhiém vé nhitng noi dung néu trén va cam doan tuan thu cac
nguyén tac hanh nghé cong chtng, thuc hién day du cac quyén, nghia vu caa
cong chung vién theo quy dinh cta phéap luat.

Tinh (thanh phd), ngay......thang......ndm
X&c nhan caa Truéng Phong cong Nguoi dé nghi
chirng/Trwéng Vin phong cong chirng (Chiz ky/chaz ky sé, ho tén)

vé viéc cong chirng vién dang hanh nghé
tai té6 chicc minh
(Chiz ky/chiz ky so, ho tén; ddu/chiz ky so
cua té chirc)
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Ghi chu:

1. Céc théng tin sé (1), (2), (3), (4), (5), (6):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
lieu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop ndp ho so gidy (ngp truc tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung biéu
Mau dién tir twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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3. Thanh 1ap Vian phong cong chirng

Trinh tu thuc hién:

- Céac cong chang vién thanh lap Vin phong cong ching nop hd so dé nghi
thanh lap Vin phong cong chirng giri Uy ban nhan dan cép tinh;

- Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép thanh 1ap Vin phong
cong chung; trudng hop tir chdi phai thong bao bang vin ban va néu 13 1y do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thi tyc hanh chinh d3 duoc cung cip truc tuyén) dén UBND cap tinh.

Thanh phén hé so:

- Pon dé nghi thanh Iap Vin phong cong ching theo Mdu TP-CC-08-sd ban
hanh kém theo Thong tw sé 03/2024/TT-BTP ngay 15/5/2024 cua Bé truong Bé Tuw

phap sira doi, bé sung 08 thong tir lién quan dén thi tuc hanh chinh trong linh vuc bé
tro tu phap,

- Pé 4n thanh lap Vin phong cong ching;

- Ban sao quyét dinh bo nhiém cong ching vién tham gia thanh l1ap Vin phong
cong chung.

S6 lwong hd so: 01 bo.

Thoi han gidi quyét: Trong thoi han 20 ngay, ké tir ngay nhan du hd so dé
nghi thanh 1ap Vin phong cong ching, Uy ban nhan dan cap tinh xem xét, quyét dinh
cho phép thanh 1ap Vin phong cong ching; trudng hop tir chdi phai théng bao bang
van ban va néu rd ly do.

P6i twong thuwe hién thi tuc hanh chinh: Cé4 nhan.

Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cho phép thanh lap Van
phong cong ching.

Phi, 1€ phi: Khéng.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Vin phong cong chimg duoc thanh 1ap khi dap ung cac diéu kién quy dinh tai
Diéu 22 cua Luat Cong chang, cu thé:

- Van phong cong chirng phai cé tir hai cong chang vién hop danh tro 1én va
khong c6 thanh vién gop vén;

- Truéng Van phong cong chirng phai la cong ching vién hop danh cua Van
phong cong chang va da hanh nghé cong chang tir 02 nam trd 1én;

- Tén goi cua Vin phong cong chung phai bao gom cum tir “Vin phong cong
chung” kem theo ho tén ctia Truong Van phong hoac ho tén cia mot cong chung vién
hop danh khac ctia Van phong cong ching do cac cong ching vién hop danh thoa
thuan, khong duoc tring hoic gay nham 1an véi tén cua té chirc hanh nghé cong ching
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khac, khong duoc vi pham truyén thdng lich sir, van hoa, dao duc va thuan phong my
tuc cua dan toc;

- Tru s caa Vian phong coéng ching phai c6 dia chi cu thé, ¢6 noi lam viéc cho
cdng chimg vién va ngudi lao dong véi dién tich tdi thiéu theo quy dinh cua phap luat
vé tiéu chuan, dinh muc st dung tru so lam viéc tai cac don vi su nghiép, c6 noi tiép
ngudi yeu cau cdng ching va noi luu trir hd so cong chang.

MAu don, miu to khai: Mdu TP-CC-08-sd ban hanh kém theo Théng tu s6
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trueng Bé Tw phdp sita déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Can cw phap ly:

- Luat Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va hudng dan thi hanh mot s diéu ciia Luat Cong chung;

- Théng tu s 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truéng Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimg.

- Théng tw 6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bo Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-08-sd

(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh phd)..........ccoevveueunnn...

Chuing tdi gom céac cdng chimg vién co tén sau day:

STT | Ho va tén; Ngay, S0, ngay thang nim Noi & hién tai (1)
thiang, nim sinh; ciia Quyét dinh bo
S6 CMND/S6 Thé | nhiém/bo nhiém lai
CCCD/S6 dinh cong chirng vién
danh ca nhan
1
2

dé nghi cho phép thanh 1ap Vian phong cong ching véi cac ndi dung sau day:

R 5 ST W ¢t ) 10 1 DT To SRR
3. Ho va tén Trudng Vian phong cong chiing (ghi bang ché in hoa):

Chung t6i cam doan thyc hién diy du cac nghia vu ddi voi viéc thanh 1ap Vian
phong céng chimg theo quy dinh cua phap luat.
Tinh (thanh phd), ngay......thang.......ndm.........
Nguoi dé nghi
(Chiz ky/chir ky so, ho tén)

Ghi chu:
1. Théng tin sé (1):

- Truong hop nop hé so truc tuyén: théng tin dwoc khai thac tir Co s¢ dit liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thiec hién thi tuc hanh chinh
khong cdn ké khai. Néu théng tin khéng dwoc t dong dién vao biéu mdu thi nguoi
thure hién thii tuc hanh chinh ké khai day di.
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- Trirong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mau dién tur twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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4. Pang ky hoat dong Van phong cong chirng
Trinh ty thue hién:

- Van phong cong chirng ndp hd so dang ky hoat dong tai S& Tu phap & dia
phuong d3 ra quyét dinh cho phép thanh lap;

- S& Tu phap xem xét, cip gidy dang ky hoat dong cua Vin phong cong ching;
truong hop tir chdi phai thong béo bang van ban ¢ néu ré Iy do.

Ciach thire thwe hién: Ho so dugc gui truc tiép, qua hé théng buu chinh hoic
tryc tuyén (néu thu tuc hanh chinh da dugc cung cap truc tuyén) dén S& Tu phap.

Thanh phin hb so-

- Pon dang ky hoat dong Vin phong cong chitng theo Mdu TP-CC-09-sd ban
hanh kém theo Thong tw sé 03/2024/TT-BTP ngay 15/5/2024 cua Bé truong Bé Tuw
phap sita doi, bé sung 08 théng tie lién quan dén thii tuc hanh chinh trong linh virc bo
tro tw phap;

- Giay to chiing minh vé try sé cua Van phong cong chung phl hop véi noi
dung d néu trong dé &n thanh lap;

- Ho so diang ky hanh nghé cua cac céng chang vién hop danh, cong chitng vién
lam viéc theo ché d6 hop dong lao dong tai Vian phong cong chitng (néu co).

Luu y: Trong truong hop can sir dung dén thong tin vé noi cu tri cia ngudi dan
thi can bo, cong chire, vién chirc, ca nhan c6 thim quyén thyc hién khai thac thong tin
vé cu tra cua coéng dan trong Co sd dir liéu qubc gia vé dan cu theo mdt trong cac
phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu vé viéc stra d61, bé sung mot so6 di€u cia cac nghi dinh lién
quan dén viéc ndp, xuat trinh s6 ho khau, s6 tam tri gidy khi thuc hién thu tuc hanh
chinh, cung cip dich vu cong.

Néu khong thé khai thac dugc thong tin cu tra cta cong dan theo cac phuong
thirc néu tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP, co quan ¢6 tham quyén,
can b9, cong chuec, Vién chure, ¢4 nhan dugc giao tréch nhiém tiép nhan, giai quyét tha
tuc hanh chinh, cung cap dich vu cong c6 thé yéu cau cong dan ndp ban sao hoic xuét
trinh mot trong cac gidy to co g1a tri chirng minh thong tin vé cu trii theo quy dinh tai
khoan 3 Piéu 14 Nghi dinh s6 104/2022/ND-CP. Cac loai gidy t& co gia tri ching
minh théng tin vé cu trd duoc quy dinh tai khoan 4 Piéu 14 Nghi dinh s6
104/2022/ND-CP bao gém:

- Thé Can cudc cong dan,

- Chtrng minh nhan dén,

- Gidy x4c nhan thong tin vé cu tra,

- Gidy thong bao sb dinh danh c4 nhan va théng tin céng dan trong Co s dit
liu quéc gia vé dan cu.

S6 lwong ho so: 01 bd.
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Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan du hd
so dang ky hoat dong, S& Tu phap cép gidy dang ky hoat dong ciia Van phong cong
chting; trudng hop tir chdi phai thong bao bang vin ban ¢6 néu rd ly do.

Péi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong cta Vin
phong cong chung.

Phi: 1.000.000 dong/hd so.

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thdi han 90 ngay ké tir ngay nhan dugc quyét dinh cho phép thanh 14p,
Vién phong cong chirng phai dang ky hoat dong tai S& Tu phap & dia phuong noi da ra
quyét dinh cho phép thanh 1ap.

MAu don, méu to khai: Mdu TP-CC-09-sd ban hanh kém theo Théng tw sé
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trueng Bé Tuw phdp sira déi, bé sung 08
théng twe lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phdp.

Can cu phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira ddi, bd
sung mQt s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, sd
tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimng.

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh murc thu, ché do thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
thAm dinh tiéu chuén, diéu kién hanh nghé cong ching; phi tham dinh diéu kién hoat dong
Vin phong cong ching; 18 phi cip thé cong ching vién, dugce stra doi, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo truong Bo Tai chinh.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sita
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viee bé tro' tu

phap.
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Mau TP-CC-09-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phap tinh (thanh phd)......................

1. Tén Vin phong cong ching (ghi bang chiz in N0A):..........cccveeeeerieeeeseeeand
2. Quyét dinh cho phép thanh Iap Vian phong cong chiing SO: ....cccovvveenne,
...................... NQAY .co.oodeveeiid i,

R D T W0 01 )BT A () RSP P
Pién thoai:........cc.co........ Fax (Néu CO): ....cocvvrvvene. Email (Néu CO): ...ovvrveerenn
WEDSIEE (NEU CO): vttt sttt
4. Truong Van phong cong chung:

Ho Va tén (ghi bang chit in hO@):........coceeeeeeceeeeeeeren.. Gidgi tinh (2):.....ee.e....
Ngay, thang, nam sinh: ............ [oiiiinnnn, [oiviiinnn, QUAC tiCh (3):eeeeeeeeeeeeeees

Ngay, thang, ndm cap (4):........ S [ooioiiiinnn NOL CAP (5):veeeeeeesieieeeeeieiesis
(doi voi Chung minh nhan dan, Theé Can cudc cong ddn)

AL R0 X0 o a0 N L () OSSPSR
INOT G NIEN TAT (7)) cveeiie ittt re e nnenneas
Dién thoai: .........cooevveeeeninnnenn. EMail oo

S6, ngay, thang, niam cta Quyét dinh bd nhiém/bd nhiém lai cdng chang

5. Danh sach cong chiing vién (khdng bao gdm Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thang, nam cua vién hop
STT| Hovaten | Quetdinhbd | danhiCong | ~po oieni iy 56
nhiém/bo chéng vién lam

nhiém lai cong | viéc theo ché dd
chieng vién hop dong
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Tinh (thanh phd), ngay......thdng......ndm.........
Trwéng Van phong cong chirng
(Chaz ky/chir ky so, ho tén)

Ghi chu:

1. Théng tin s6 (1): ghi cu thé sé nha, dwonglphd, phwong/xa, qudan/huyén,
tinh/thanh pho, trieong hop khodng co sé nhd, duwonglphé thi ghi dén don vi hanh chinh
nhé nhdt cua tru sé (thdn, dp, khu dé thi...).

2. Céc thong tin sé (2), (3), (4), (5), (6), (7):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi
nguol thuc hién thu tuc hanh chinh ké khai dd‘y du.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cac thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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5. Thay déi ndi dung ding ky hoat dong ciia Viin phong cong chirng

Trinh ty thyec hién:

- Vian phong cong chimg ndp ho so dén S& Tu phap noi Vin phong cong ching
dang ky hoat dong;

- S¢ Tu phap xem xét cip lai gidy ding ky hoat dong cho Vin phong cong
chtng trong truong hop thay doi tén goi, dia chi tru s¢; Truéng Vin phong cong
chtng hodc ghi nhan ndi dung thay d6i vao gidy ding ky hoat dong cua Vin phong
cong chung trong truong hgp Van phong cong ching thay doéi danh sadch cong chiing
vién hop danh hodc cong ching vién lam viéc theo ché do hop dong; truong hop tir
chéi thi phai thong bao bang van ban va néu rd 1y do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thu tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Gidy d& nghi thay doi noi dung dang ky hoat dong cua Vin phong cong ching
theo Mau TP-CC-10-sd ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay
15/5/2024 cia B trueng B Tur phdp sika doi, bé sung 08 théng tw lién quan dén thi
tuc hanh chinh trong linh vuc bé tro tw phdp;

- Ban chinh gidy dang ky hoat dong ctiia Van phong cong ching;

- Mot s gidy to sau day tiy thudc vao noi dung dang ky hoat dong duge dé
nghi thay ddi. Cy thé nhu sau:

+ Truong hop thay d6i tén goi ciia Van phong cong chimg: Vin ban thoa thuan
ctia c4c thanh vién hop danh vé viéc thay doi tén goi ctia Van phong cong chung;

+ Trudng hop thay d6i dia chi tru so ciia Van phong cong chiing: Gidy to ching
minh vé tru sé méi;

+ Trudng hop Vian phong cong chimg thay doi Truong Vin phong: Gidy to
chting minh coéng chtng vién du kién 13 Trudéng Vin phong cong chimg di hanh nghé
cong chimg tir 02 nim trd 1én, kém theo thoa thuin bang vin ban cua cac thanh vién
hop danh vé viéc thay d6i Trudong Vian phong;

+ Trudng hop Vin phong céng chiing bd sung cong chimg vién: Vin ban chap
thuan cua cic cong ching vién hop danh trong truong hop bod sung cong chimg vién
hop danh hodc hgp dong lao dong trong trudng hop bo sung cong ching vién lam viée
theo ché do hop dong lao dong kém theo hd so dang ky hanh nghé va cap Thé cho
cong chung vién;

+ Trudng hop Vin phong cong chimg giam s6 lugng cong chimg vién: Vin ban
chap thuan ctia cac cong ching vién hop danh va vian ban thong bao vé viéc cham dirt
tu cach thanh vién hop danh theo quy dinh tai khoan 2 Diéu 18 cta Thong tu sb
01/2021/TT-BTP hoic gidy to ching minh cong chimg vién cham dut tu cach thanh
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vién hop danh trong cac truong hop theo quy dinh tai diém b khoan 1 Diéu 18 cua
Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ciia Bo truéng Bo Tu phap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Cong chimg hodc quyét dinh mién
nhiém cong ching vién hodc vin ban cham dut hop dong lao dong voi cong ching
vién 1am viéc theo ché do hop dong.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan di ho so,
S¢ Tu phap xem xét cap lai gidy dang ky hoat dong cho Vin phong cong chimg trong
truong hop thay doi tén goi, dia chi tru s¢, Truéng Vin phong cong ching hoic ghi
nhan ndi1 dung thay doéi vao gidy dang ky hoat dong cua Van phong cong chirng trong
truong hop Vian phong cong chimg thay doi danh sach cong ching vién hop danh hodc
cong chtng vién 1am viéc theo ché d6 hop ddng; truong hop tir chdi thi phai thong bao
bang van ban va néu rd ly do.

Poi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong chung.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong Vian phong
cong chung duogc cp lai hodc gidy dang ky hoat dong Vin phong cong ching dugc
ghi nhin ndi dung thay doi.

Phi:

- 500.000 dong/hd so ddi véi truong hop cap lai Gidy dang ky hoat dong khi
thay d6i tén goi, dia chi tru so, Trudong Van phong cong ching;

- Khéng thu phi d6i véi truong hop ghi nhan ndi dung thay d6i dang ky hoat
dong khi thay d6i cong chizng vién hop danh hoic cong chiing vién lam viéc theo ché
d6 hop dong.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tir s6
03/2024/TT-BTP ngay 15/5/2024 cua B¢ trucng Bé Tw phdp sira déi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tu phdp.

Can cir phap ly:

- Luat Cong ching s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cta Chinh pht quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ctia Luat Cong chung;

- Théng tu s6 01/2021/TT-BTP ngay 03/02/2021 ctia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chung;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mac thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong chimg; 18 phi cap thé cong chimg vién, duoc stra d6i, bd sung boi Thong
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tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng B Tai chinh.

- Théng twr s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bo tro tw

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phép tinh (thanh pho)........ccevveveeveeveeeeeennns

1. Tén Vin phong coéng chiing (ghi bang chiz in h0&): .......cvvvveeeveeeeeeeee e,
R 5 ST N ot ) 0 1 D TESYo S
Dién thoai: .......cccovevveveene Fax (Néu CO): .......o....... Email (Néu ¢O): ....covveeenne.
3. Gidy ding ky hoat dONG SO: ..vevvvvvveeeeeieeeeeeeereans NQay CAp ......fveeevcid e
4. Ho va tén Truong Van phong cong chliNg ........ccoccvvveviiinesiiiine e

Pé nghi thay doi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh phd), ngay.....thdng......nam......
Trwéng Vian phong cong chirng (2)
(Cha ky/chiz ky sé, ho tén; dau/cha ky sé cua té
chuc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chitng. Truong hop thay doi Trucng Vin phong
cong chieng thi phdi ghi day di thdng tin vé Trudng Van phong c¢éng chirng méi nhw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi tén goi Vian phong céng chirg thi
phdai co thém chiz ky cua cac cong chizng vién hop danh.
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3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan qudn 1y nha nwéc cung cap dich vu céng truc tuyén.

6. Diing ky hoat déng Vin phong cong chirng hop nhit

Trinh tu thuc hién:

- Vin phong cong chimg hop nhat nop hd so dang ky hoat dong tai S¢ Tu phép noi
dang ky hoat dong;

- S& Tu phap xem xét, cip gidy dang ky hoat dong cho Vian phong cong ching;
treong hop tir chdi phai thong béo bang van ban c6 néu rd ly do.

Cach thire thyc hién: HO so duoc guri truc tiép, qua h¢ théng buu chinh hodac
trye tuyén (néu thu tyc hanh chinh d3 duoc cung cip truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Pon ding ky hoat dong Vin phong cong chung theo Mdu TP-CC-09-sd ban
hanh kém theo Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 cua Bé trueng Bé Tuw

phap sira doi, bé sung 08 théng tir lién quan dén thi tuc hanh chinh trong linh vuc bé
tro tw phap,

- Quyét dinh cho phép hop nhat Van phong cong ching;

- Gidy to chiing minh vé tru s& ctia Van phong cong chimg;
- Gidy ding ky hanh nghé cta cac cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan da ho
so dang ky hoat dong, S& Tu phap cap gidy dang ky hoat dong cho Vin phong cong
ching hop nhat, dong thai thuc hién viée x6a tén cac Van phong cong chimg dugc hop
nhat khoi danh sach dang ky hoat dong; truong hop tir chdi phai thong béo bang vin
ban c6 néu rd ly do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong ctia Vin
phong cong chimg hop nhét.

Phi: 1.000.000 dong/hd so.

Y&u ciu, diéu kién thuc hién tha tuc hanh chinh: Trong thai han 15 ngay, ké
tir ngay nhan dugc Quyét dinh cho phép hop nhat, Vian phong cong chiing hop nhat
phai dang ky hoat dong tai S& Tu phap.

MAu don, miu to khai: Mdu TP-CC-09-sd ban hanh kém theo Théng tu sé
03/2024/TT-BTP ngay 15/5/2024 cia Bé trwong B Tw phdp sia ddi, bé sung 08
théng tw lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phap.

Can cu phap ly:
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- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cta Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat Cong chung;

- Thong tu sb 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bé Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng B Tai chinh.

- Théng tir s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-09-sd

(Ban hanh kém theo Thong tw sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh phé).......................

1. Tén Vin phong coéng chtung (ghi bang chiz in N0A):..........ccveveveesvieeeeseeeand
2. Quyét dinh cho phép thanh lap Vin phong cong chiing $6: ......c.ccoceveee...
...................... (g[oF:\Y/R Y S

3. D18 ChITII SO (L) corieiieiieie e
Dién thoai:.........ccco........ Fax (NéU CO): ...oovveeerenee. Email (Néu ¢O): ....covvvveenee.
WEDSIEE (NEU CO): wovvvieeeeeeeeseeee ettt
4. Trudng Van phong cong ching:

Ho VA ten (ghi bang chit in hoa):..........ccccceeeeeeeceereenn.. Gi6i tinh (2):.eeen....
Ngay, thang, nam sinh: ............ [oiiiinnnnn, [oiviiinnn, QUAC tiCh (3):eeeeeeeeeeeeeees

Ng:ay, thang, ndm cap (4):........ [oveeuanns [veeieaannn. NOT CAP (5): e
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

JAe s 15 do Lo R € (N () SRR
INOT G NIEN TAT (7)) cveeeie ittt be e sneenreas
Dién thoai: ........cccevvvviriiinienn, EMail oo

SO, ngdy, thang, nam cua Quyét dinh bd nhiém/bd nhiém lai céng ching

5. Danh séach cong chuang vién (khdng bao gom Trudng Vin phong cong chang):

S6, ngay, Cong chirng
thiang, ndm cua vién hop
STT| Hovaten | Quetdinhbo | danh/Cong | e o/ng o oh
nhiém/bo chirng vién lam
nhiém lai cong | viéc theo ché do
chirng vién hop dong
1
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Tinh (thanh phd), ngay......thang......ndm.........
Trwéng Van phong cong chirng
(Chiz ky/chir ky so, ho tén)

Ghi chu:

1. Théng tin s6 (1): ghi cu thé sé nha, dwonglpho, phwong/xa, quan/huyén,
tinh/thanh pho, trieong hop khdng co sé nhd, duwonglphé thi ghi dén don vi hanh chinh
nhé nhdt cua tru sé (thdn, dp, khu dé thi...).

2. Cac thong tin sé (2), (3), (4), (5), (6), (7):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cw dé tw dong dién vao biéu mau, nguwoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi
nguol thuc hién thu tuc hanh chinh ké khai dd‘y du.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thice
hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cac thdng tin tai biéu mau nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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7. Thay d6i ndi dung ding ky hoat dong ciia Vin phong cong chirng nhin
sap nhap

Trinh tu thuc hién:

- Vian phong cong ching nhan sap nhap nop hé so diang ky hoat dong tai S¢ Tu
phap noi dang ky hoat dong;

- S& Tu phap xem xét, thay doi noi dung dang ky hoat dong cua Vian phong
cdng chang nhan sap nhap; truong hop tir choi phai théng bao bang van ban ¢ néu rd
ly do.

Cach thic thwe hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tuc hanh chinh d3 duoc cung cép truc tuyén) dén So Tu phap.

Thanh phan ho so:

- Gidy dé nghi thay doi noi dung dang ky hoat dong cua Vin phong cong ching
theo Mau TP-CC-10-sd ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay
15/5/2024 ciia B truong Bo Tu phdp sira doi, bo sung 08 théng tw lién quan dén thi
tuc hanh chinh trong linh viec b6 tro tue phap;

- Quyét dinh cho phép sap nhap Vin phong cong chimg;

- Gidy to chirng minh vé try s& ctia Van phong cong chimg nhdn sép nhap;

- Gidy dang ky hanh nghé cua cac cong ching vién dang hanh nghé tai cac Vin
phong cong chig bi sép nhap.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan di ho so
hop 1€, S& Tu phap xem xét, thay doi noi dung ding ky hoat dong ctia Vian phong cong
chang nhan sap nhap; trudng hop tir chbi phai théng bao bang van ban c6 néu rd 1y do.

P6i twong thuwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién tha tuc hanh chinh: Gidy dang ky hoat dong cia Vin
phong cong ching nhan sép nhap da dugc thay doi.

Phi: 500.000 ddng/hd so.

Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Trong thoi han 15 ngay, ké
tir ngay nhan dugc Quyét dinh cho phép sap nhap, Van phong cong ching nhan sap
nhap phai thuc hién thay doi noi dung dang ky hoat dong theo quy dinh tai Di¢u 24
cua Luat Cong chung.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tir s6
03/2024/TT-BTP ngay 15/5/2024 ciia B§ trwong BS Tu phap sira doi, bo sung 08
théng tir lién quan dén thii tuc hanh chinh trong linh vuc bé tro e phdp.

Can cu phap ly:

- Luat Cong chiing s6 53/2014/QH13;
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- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ciia Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truong Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp, quan 1y, str dung phi cong chimg; phi chimg thuc; phi
tham dinh tiéu chuén, diéu kién hanh nghé cong ching; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tw s6 111/2017/TT-BTC ngay 20/10/2017 cta BO truong Bo Tai chinh.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng Bé Tuw phdp sira
déi, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viec bé tro tu

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtri: S¢ Tu phép tinh (thanh pho)........coovveveveeeeeeeeeennns

1. Tén Van phong coéng chiing (ghi bang chiz in h0&): .......cvveveeeveveeeieee e,
R 5 ST N ot 0} 10 1 D T To SRR
Dién thoai: .......cccovevveveene Fax (Néu CO): ......oou...... Email (Néu ¢O): ....covveeenne.
3. Gidy ding ky hoat dONG SO: ..vevvvvvveeeeeieeeeeeeereans NQay CAp ......fveeevcid e
4. Ho va tén Truong Van phong cOng chiliNg ........cccoocvvveiiivies i esiiee e

Pé nghi thay doi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh phd)...., ngay.....théng......ndm......
Trwéng Vin phong cong chirng (2)
(Chir ky/chir ky sé, ho tén; ddu/cha ky so cia té
chuc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chitng. Truong hop thay doi Trucng Vin phong
cong chieng thi phai ghi day di thdng tin vé Trudng Van phong céng chirng méi nhuw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi tén goi Van phong céng chirng thi
phai co thém chez ky cua cac cong chizng vién hop danh.
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3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan qudn 1y nha nwéc cung cap dich vu céng truc tuyén.
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8. Thay d6i ni dung diing ky hoat dong ciia Vin phong cong chirng nhan
chuyén nhwong

Trinh tu thuc hién:

- Vin phong cong ching nhan chuyén nhuong ndp hd so dén S¢ Tu phép noi
Vién phong cong ching dang ky hoat dong;

- S& Tu phép xem xét, cap lai Gidy ding ky hoat dong ctia Vin phong cong ching;
truong hop tir chdi phai thong bao bang van ban ¢6 néu rd ly do.

Cach thic thwe hién: Ho so duoc gui truc tiép, qua hé théng buu chinh hoic
trye tuyén (néu thu tuc hanh chinh d3 duoc cung cép truc tuyén) dén So Tu phap.

Thanh phin hd so:

- Gidy d& nghi thay d6i ndi dung diang ky hoat dong ctia Vian phong cong ching
theo Mdu TP-CC-10-s¢ ban hanh kém theo Théng tw s6 03/2024/TT-BTP ngay
15/5/2024 ciia B truong Bo Tu phdp siva doi, bo sung 08 thong tw lién quan dén thi
tuc hanh chinh trong linh vuc bé tro tw phdp;

- Quyét dinh cho phép chuyén nhuong Vin phong cong ching;

- Gidy to chimg minh vé try so ctia Van phong cong ching duoc chuyén nhuong;

- Gidy dang ky hanh nghé cta cac cong ching vién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 07 ngay 1am viéc, ké tir ngay nhan du hd
s0, S& Tu phap xem xét, cap lai Gidy ding ky hoat dong cua Vin phong cong ching;
truong hop tir chdi phai thong bao bang vin ban c¢6 néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: T6 chirc hanh nghé cong ching.

Co quan giai quyét thii tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong.

Phi: 500.000 dong/hd so.

Y&u cu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

MAu don, miu to khai: Mdu TP-CC-10-sd ban hanh kém theo Théng tw s6
03/2024/TT-BTP ngay 15/5/2024 ciia B§ trwong BS Tu phap sira doi, bo sung 08
théng twr lién quan dén thii tuc hanh chinh trong linh vuc bé tro tw phép;

Can cwr phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh s6 29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot sé diéu ctia Luat Cong chung;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo truong Bo Tu phap
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luit Cong chimg;

- Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo truong Bo Tai chinh
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quy dinh mac thu, ché d6 thu, ndp, quan 1y, stt dung phi céng ching; phi chimg thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh diéu kién hoat dong
Vin phong cong ching; 16 phi cap thé cong chimg vién, duoc stra di, bd sung boi Thong
tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia B trudng Bo Tai chinh.

- Théng tir s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trudng Bé Tw phdp sira
d6i, b6 sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh viee bé tro tu

phap.
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Mau TP-CC-10-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho).......oeveeveveeeeeereeeeenn,
1. Tén Vin phong coéng ching (ghi bang chiz in N0A): .........ccvveveveeieiieeieseeeand
2. P18 CNI MU SO7 et earee e
Pién thoai: .......cccovevvevenes Fax (Néu cO): ................ Email (Néu CO): ....covvveenan
3. Gidy ding ky hoat dONg S6: ......ovevvveeveeeirerreeians NQay Cap .....dueeeeid oo
4. Ho va tén Trudng Van phong cong chltiNg ..o

Pé nghi thay ddi noi dung diang ky hoat dong cua Vian phong cong chimg nhu
sau (1):

Tinh (thanh pho)...., ngay.....thang......ndm......
Trwéng Vian phong cong chirng (2)
(Cha ky/chiz ky sé, ho tén; ddu/cha ky s cua té
churc)

Ghi chu:

1. Théng tin sé (1): Ghi mét hodc nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 3 Diéu 23 cua Ludt Cong chiing. Truong hop thay doi Trucng Vin phong
cong chieng thi phdi ghi day di thdng tin vé Trudng Van phong c¢éng chirng méi nhw
tai mau TP-CC-09-sd.

2. Thong tin sé (2): Truong hop thay déi t&n goi Van phong céng chirng thi
phdi co thém chiz ky cua cac cong chizng vién hop danh.

3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sik dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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